
 

How to Access and Submit an 
Electronic Condition Report Form (eCRF) 

 
• Log in to the Housing Portal directly at: 

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Frmsstudent.stthomas.edu%2Fpage%2FHousingPortal&data=05%7C02%7Cemthigpen%40stthomas.edu%7Ceb959f82d0324730af3608dce87ff96d%7Ca081ff79318c45ec95f338ebc2801472%7C0%7C0%7C638640883545678526%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2i8sp/Li4wp
nknown%7CTWFpbGZsb3d8/iI6I45618g(EN-US)jS6K 17/Lang(EN-US)/P 37 0 R/Pg 1 0 R/S/P>><</K 18/Lang(EN-US)/P 37 0 R/Pg 1 0 R/S/P>><</K 19/Lang(EN-US)/P 37 0 R/Pg 1 0 R/S/P>><</K 20/Lang(EN-US)/P 37 0 R/Pg 1 05ec9m02usi/P x65d


• The first page of the eCRF is displayed.   
• Verify or select the correct room if more than one room is displayed. 
• Click Next step to continue. 

 

 

 



• Follow the instructions found on the page and complete the form. 
• Be sure to click each TAB found at the top of the form and select conditions for each 

item listed. 
• You may type additional comments in the comment box provided in the form. 
• When done click Finish found on the bottom and you will receive a confirmation email from 

Residence Life if you successfully submit the form. 
 

 

 


